First and Second Year DBA Student Application for Expense Reimbursement, 2023-2024

This academic year, the RBS Dean’s Office has provided funds to reimburse each student in their first and second academic years up to $800 for the following expenses:

· Expenses to attend and present a paper at a scholarly conference.

· Expenses to attend a doctoral consortium. 

· Research expenses, including software, survey expenses, etc. 

Reimbursement may be requested for expenses/conferences/consortiums incurred from July 1, 2023 - June 30, 2024. Funds are for the 2023-2024 academic year only. Unused funds do not carryover to future academic years.
The student’s advisor and the program director must approve all expenditures reimbursement requests.  Please complete this form, obtain the advisor’s signature, and submit the form with supporting information/invoices to the program director (Dr. Suresh Govindaraj) for final approval.

Once approved, the DBA office will contact you with further instructions. Please do not purchase anything until your expense application is approved and you receive instructions from the DBA office. 

PART I.  To be completed by advisor and program director.

Amount Approved: $ ____________
Advisor’s Signature: _______________________________________________ Date:_________
DBA Director’s Signature:_______________________________________________ Date:_________

PART II.  To be completed by student. 

Amount: $ ____________
Student Name:_________________________ Signature:_______________________ Date:________
Address (for payment):_______________________________________________________________

