PhD Student Application Form for Expense Reimbursement, 2023-2024
This year funds provided by our Dean’s Office will reimburse each full-time student up to $1,000 for the following expenses:

· Travel to present a paper or a poster at a scholarly conference.

· Travel to doctoral a consortium or travel to a short course recommended in advance by the student’s adviser and doctoral coordinator.

· Dissertation research expenses, including software, survey expenses, travel, etc. (Only students who have defended a dissertation proposal are eligible.)
All expenditures must be approved by the doctoral coordinator and the program director.  Please complete the form, get the doctoral coordinator’s signature, and submit the form with conference/travel/consortium information to the Ph.D. in Management Office.  Once your return from traveling, submit all receipts and invoices to Monnique Desilva, within a week after the conference ends, along with the TABER Checklist.

Reimbursement may be requested for expenses/conferences/consortiums incurred since July 1, 2023 - June 30, 2024.    

Although we can spend only $1,000 per student, we encourage students to submit the full amount of their relevant expenses.  This will allow the program office to document the level of support we actually need and to call it to the attention of others who may be able to provide additional funds (departments, centers, and the Dean’s office).


PART I.  To be completed by doctoral coordinator and program director.

Amount Approved: $ ____________
Coordinator’s Signature: _______________________________________________ Date:_________
PhD Director’s Signature:_______________________________________________ Date:_________

PART II.  To be completed by student. 

Student Name:_________________________ Signature:_______________________ Date:________
Department:_______________________________________ Major:___________________________

Address (for payment):_______________________________________________________________

Check one of the following boxes:

[  ]  I request $_________ (give full amount, even if it exceeds $1,000) for dissertation research expenses.  Please attach full explanation of the reason for the expenses, together with receipts/invoices. 
[  ]  I request $_________ (give full amount, even if it exceeds $1,000) for travel to present a paper/talk/presentation.  Please attach (1) an abstract of your paper, (2) full documentation of the conference, (3) documentation that your presentation has been accepted or already made, and (4) receipts/invoices.  

[  ]  I request $_________ (give full amount, even if it exceeds $1,000) for the cost of attending a doctoral consortium or short course.  Please attach (1) full documentation of the event and acceptance of your application to attend, (2) an explanation of its value to your doctoral education, and (3) receipts/invoices.
